RULE 11: Filing by Facsimile__Electronically Produced Traffic Tickets

(A) Applicability

Pleadings and other papers may be filed with tlegk® Office by facsimile transmission subject
to the provisions of this rule. Only fax filingsahsmitted directly through the facsimile
equipment operated by the clerk's office at 513-9480 will be deemed filed with Hamilton

County Juvenile Court. This rule applies to casgslving all areas of the court's jurisdiction,
with the exception of cases filed pursuant R.C.1285 regarding a minor's complaint for an
abortion. In such cases, no document shall be filefacsimile transmission.

The following documents will not be accepted fox féding: a petition for writ of habeas corpus;
an ex parte motion for emergency custody in a dystasitation, dependency, neglect, or abuse
case.

The use and filing of a traffic ticket that is prméd by computer or other electronic means is
authorized in the Hamilton County Juvenile Courcl$ticket shall conform in all substantive
respects, including layout and content, to the @Ohiniform Traffic Ticket,” except that
standards for the color and weight of paper andhatetof binding shall not apply. If an
electronically produced ticket is issued at thensoef an alleged offense, the issuing officer shall
provide the juvenile with a paper copy of the ticke required by the Ohio Traffic Rules. The
issuing officer shall be considered to have cedifthe ticket and shall have the same rights,
responsibilities, and liabilities as with all oth&kets issued pursuant to the Ohio Traffic Rules.

(B) Original Filing

A document filed by fax shall be accepted as tliectéfe original filing. The person making a
fax filing need not file any source document witle tourt. The source document with original
signatures as otherwise required under applicaldks rand the source copy of the facsimile
cover sheet must be maintained in the person'sde@nd be available for production on request
by the court. The source document filed by faxidb@ maintained by the person making the
filing until the case is closed and all opportustior post-judgment relief are exhausted.

(C) Definitions

As used in these rules, unless the context reqatreswise:

1. A “facsimile transmission” means the transmissidnacsource document by a facsimile
machine that encodes a document into optical atratal signals, transmits and reconstructs
the signals to print a duplicate of the source duent at the receiving end.

2. A “facsimile machine"” means a machine that can sentreceive a facsimile transmission.

3. “Fax” is an abbreviation for "facsimile” and refees indicated by the context, to facsimile
transmission or to a document so transmitted.

4. "Clerk's office" refers to the Clerk's Office ofetiHamilton County Juvenile Court.

(D) Cover Page

The person filing a document by fax shall also ptevtherewith a cover page containing the
following information:

1. Name of the court;

2. Title of the case;

3. Case number;



Assigned judge or magistrate;

Title of the document being filed (e.g. Complaiot €Custody, Motion to Modify Support)
Date of transmission;

Transmitting fax number;

Indication of the number of pages in the transroissincluding the cover page;

If a judge or case number has not been assigradd,tbiat fact on the cover page;

0 Name, address, telephone number, fax number, Sept@aurt registration number, if
applicable, and e-mail address of the person fitimg fax document if available; and if
applicable, a statement explaining how costs aireglsibmitted.
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If a document is sent by fax to the Clerk's Offiwghout the cover page information listed
above, the clerk will deposit the document in a 6f failed faxed documents with a notation of
the reason for the failure. The documsgmll not be considered filed with the court. Although
not required, but if practicable, the Clerk's Qdffimay send to the sending party a notice of failed
fax filing.

(E) Signature

A party who wishes to file a signed source docunignfiax shall either fax a copy of the signed
source document, or fax a copy of the documentawitthe signature but with the notation "/s/"
followed by the name of the signing person wheee slynature appears in the signed source
document. A party who files a signed document doy fepresents that the physically signed
source document is in the possession or contribleoperson filing the fax.

Any signature on an electronically transmitted doent shall be considered that of the attorney,
party, or person it purports to be for all purposdfit is established that the documents were
transmitted without authority, the court shall ardee filing stricken.

(F) Exhibits

Each exhibit to a facsimile produced document ttatnot be accurately transmitted via
facsimile transmission for any reason must be oggleby an insert page describing the exhibit
and why it is missing. Unless the court othervasgers, the missing exhibit shall be filed with
the court, as a separate document, not later tivencburt days following the filing of the
facsimile document. Failure to file the missindnénts as required by this paragraph may result
in the court striking the document and/or exhibit.

Any exhibit filed in this manner shall be attachteda cover sheet containing the caption of the
case which sets forth the name of the court, ¢itlthe case, the case number, name of the judge
or magistrate and the title of the exhibit beigdi (E.g., Mother's Notice of Filing Exhibit G.)
The exhibit and cover sheet shall be signed angedan conformance with the rules governing
the signing and service of pleadings.

(G) Timeof Filing

Subject to the provisions of these rules, all doent® sent by fax and accepted by the Clerk's
Office shall be considered filed as of the date taim@ the fax transmission was received by the
Clerk's Office. The Clerk's Office will be deemegen to receive facsimile transmission of
documents on the basis of 24 hours per day sewshma week including holidays. Each page



of any document received by the Clerk's Office Wwélautomatically imprinted with the date and
time of receipt. The date and time imprinted ondbeument will determine the time of filing,
provided the document is deemed accepted by th&'S€leffice.

The risks of transmitting a document by fax to @lerk's Office shall be borne entirely by the
sending party. The Clerk's Office may, but need, meknowledge receipt of a facsimile
transmission. Anyone using facsimile filing is edgto verify receipt of such filing by the
Clerk's Office through whatever technological mearesavailable.

(H) Feesand Costs

No document filed by facsimile that requires anfilifee shall be accepted by the Clerk's Office
for filing until court costs and fees have beerdp&ourt costs and fees may be paid by credit
card. Documents tendered to the Clerk's Officehouit payment of court costs and fees, or
which do not conform to applicable rules will noe Wiled. Information furnished for
authorization of payment by credit card shall netart of the case file. No additional fee shall
be assessed for facsimile filings.

(1) Length of Document

Facsimile filings shall not exceed 15 pages in flengrhe filer shall not transmit service copies
by facsimile, except that the filer shall transatiieast one service copy if the filer requests the
clerk to send service.

(J) Effective Date

This rule shall govern all proceedings in actionsuight after it takes effect, and also in further
proceedings in pending actions, except to the éxtest, in the opinion of the court, the
application in a particular action pending on tliiecive date would not be feasible or would
work an injustice, in which event, the former prdees applies.

(Amended, eff. 1-1-09)



